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Dear East Hamilton Middle School Families,  

We welcome you to East Hamilton Middle School, and we are glad you are part of our school community and the East Ham Middle 
School Fam! We are committed to providing the best education possible to each student, whether learning is in person or virtual. This is 
a year marked by unique challenges. I am glad that we have such an able, professional team, and such a strong community dedicated to 
learning and progress for every child. Thank you for your support as we work together to help each child learn and grow towards goals 
and dreams. We are partners in progress and success. 

 
Please use this handbook as a resource, and be familiar with each part of it, including the commitments of teachers, administrators, 
students, and parents. The handbook outlines essential parts of our teamwork, and I ask your help in our joint mission. We will 
maintain health and wellness for our school community, help children learn the value of vision and work, and provide structures of 
academic and behavioral accountability that enable students to flourish. 
 
Sincerely,  
 
Dr. Ethan Hildreth, Principal  
East Hamilton Middle School 
  



 

2020-2021 EHM Handbook                       “Choose East Hamilton, Your Path Starts With Us.”    P a g e  | 5 

 

Introduction  

Handbook Purpose 
East Hamilton Middle School 2020-2021 Student-Parent Handbook was written in accordance with the policies of the HCDE Board of 
Public Education and the regulations of the Tennessee Department of Education. 
 
The Student-Parent Handbook includes the rights and responsibilities of the school community, a range of disciplinary responses, and 
policies of HCDE. All members of the school community, including students, parents and guardians, principals, school staff, and the 
district office have rights and responsibilities that support a strong school community. Disciplinary responses focus on promoting 
positive responses, intervention strategies and the use of suspensions only as a disciplinary measure of last resort. 

Handbook Principles 
The 2020-2021 Student-Parent Handbook is based on the five principles listed in the shaded box. These principles provide an important 
foundation to guide behavior, both individually and in interpersonal relationships. If students abide by these principles, the learning 
environment in all schools will be strengthened. 
 
The Student-Parent Handbook applies to students at all times while they are on HCDE property during school hours, immediately 
before and after school while traveling in HCDE-sponsored transportation, and at any school-sponsored event, including field trips. 
Students may be subject to disciplinary action by the school if their actions off-campus create an unsafe or disruptive school 
environment, interfere with educational purpose or constitute a threat to the health, safety or welfare of a student or students and/or 
school personnel. 
 
If it is determined students have engaged in cyberbullying during non-school hours and the behavior seriously affects the climate and 
safety of other students in the school, HCDE may implement intervention or disciplinary responses included in its Student-Parent 
Handbook. 
 
HCDE recognizes additional steps must be taken when students with disabilities are disciplined. The Student-Parent Handbook requires 
principals and school staff to follow Board policies, the administrative regulations of the Director of Schools, and state and federal laws 
concerning the discipline of students with disabilities, including procedures for determining manifestation (that is, whether the behavior 
is linked to a student’s disability), conducting Functional Behavioral Assessments and developing Behavior Intervention Plans. HCDE is 
also committed to using this code fairly and without discrimination based on a student’s Individualized Education Program (IEP), 504 
Plan, race, ethnicity, national origin, gender, gender identity, sexual orientation or religion. 
 

School Climate and Culture 
EHM defines school climate as the elements in a school associated with relationships, teaching and learning, physical environment and 
safety. Positive relationships are critical to creating a positive school climate. School leaders set the tone and expectations for the entire 
school community, paving the way for all members of that community to take simple, yet meaningful, steps to improve school climate. 
 

 Schools with a positive climate and culture have: 
 

 Positive relationships with all stakeholders, parents and guardians, students, teachers and school staff. 
 

 Training and resources to resolve conflicts peacefully and respectfully, with suspensions only as a disciplinary measure of last 
resort. 
 

 Supports for students who are experiencing emotional crisis, trauma or serious challenges in their homes and communities. 
 

 Engaging academic and extracurricular activities for students that meet behavioral and academic needs. 
 

 Effective communication among schools, parents and communities. 
 

 Clean and well-maintained environments that clearly demonstrate school pride and love of learning. 
 

 A learning environment where students and staff feel physically and emotionally safe. 
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EHM Learning Community: Who are we? 
East Hamilton Middle School seeks to define itself as Chattanooga’s foremost learning opportunity.  We foresee a place that benefits 
every learner; more than a test score, we desire a new East Hamilton. One that is rooted in intentional practices. As such, we have taken 
an assessment of our status quo, utilization of resources, strengths, and areas to strengthen.  We believe that East Hamilton is prepared 
for continuing effective change. Together, we will reach for ever higher performance, meaningful student growth, and added value for 
our consumers, our students.  East Hamilton Middle School prides itself as a school with something great for everyone. 
 
Choose East Hamilton Middle : Your Path 
Over the last two years, the staff of East Hamilton Middle researched how to better serve the students, families, and community of East 
Hamilton.  Several important initiatives came from that work: flexible and extended scheduling, greater course offerings, more and 
varied post-secondary offerings, and a refocusing on academic worthiness.  We are excited to be on this journey and hope that your son 
or daughter tells you about the supportive and caring community at East Hamilton. 
 
 
EHMS Mission/Vision 
 

“Committed to Excellence” 
We realize and appreciate that all students and faculty member are unique.  East Hamilton stands behind performance grading, 
consistency of instructional practice, and a value-added approach to the school day for its students and staff.   
 
EHMS Honor Code 

 
We, the East Hamilton Students, value honesty in all we do; this includes a commitment to not cheat, lie, steal, plagiarize, bully or 
commit acts of violence or vandalism.  We pledge to be held accountable for reporting these acts if seen inside or outside the classroom.  
We commit to doing our best to improve our lives and to show honor towards all with whom we come into contact. 
 
Students and Faculty will: 
 

1. Show courtesy and respect for everyone on campus. 
2. Always be prepared, physically and mentally, for class. 
3. Uphold East Hamilton’s Honor Code by taking pride in their learning and the learning of others. 

 
East Hamilton Middle School Honor Code Pledge 

We, the East Hamilton Middle School Community, value honesty in all we do; this includes a commitment to not cheat, lie, steal, 
plagiarize, bully, or commit acts of violence or vandalism.  We pledge to be held accountable for reporting these acts if seen 
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inside or outside the classroom.  We commit to doing our best to improve our lives and show honor towards all with whom we 
come into contact. 

 
At East Hamilton Middle: Academics 
 
Grading Scale 
A 93-100 (100 is the highest recorded course grade.) 
B 85-92 
C 75-84 
D 70-74 
F 69 and below  
I Incomplete- (must be removed by next grading  

period) 
 
Make-up work 
The student is responsible for getting his/her make-up work after an excused absence.  Students will be given five days to turn in the 
work.  Due dates will be honored by students. When a student requests make-up work, they can get it directly from the teacher or 
contact the teacher through the teacher’s email address. These email addresses can be found on our new school website once established, 
or from the teachers or office. 
 
If a student’s absence is unexcused, it is the teacher’s discretion as to how he/she handles the make-up work. 
 
Students who chose not to work during class are not afforded the opportunity to submit make-up work. 
 
Report cards 
Report cards will be issued at the end of each nine-week grading period (see the official school board approved calendar). However, 
academic progress can be monitored daily on PowerSchool.  Please contact the main office for help with PowerSchool. 
 
Parents are expected to review this academic report and notify teachers of concerns. For specific dates for progress reports and report 
cards, please refer to the district calendar posted at www.hcde.org/calendar. Parents should always contact the teacher prior to making 
contact with administration. A conference should be held with the team first for academic or behavior concerns. 
 
Academic Honors: Hurricane Levels  
 
The staff of East Hamilton Middle has established a merit system for academic, behavioral, and attendance excellence.  Through this 
program, students with distinctions can earn rewards and accolades through hard work, perseverance, and civic humanitarianism.  
 
HCSatHome / CANESatHome Learning 
 
At EHMS, our online learning program is known as CANESatHome. We are committed to excellence in education for all students, 
whether learning in-person or remotely. For additional helpful detail about the remote learning program, please visit this site: 
 
https://www.hcde.org/cms/one.aspx?pageId=30594677 

Homework Guidelines 
Background 
Research provides strong evidence that, when used appropriately, homework benefits student achievement (Good & Brophy, 2003; 
Cooper, Robinson, & Patall, 2006). Homework is beneficial and important in a student’s overall program; homework is required in East 
Hamilton Middle. 

General Information 
Homework is one of the many learning activities in which students engage; some important purposes follow: 

http://www.hcde.org/calendar
https://www.hcde.org/cms/one.aspx?pageId=30594677
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 Extend learning that provides practice of concepts and skill development in concepts and/or skills initially presented in the 
classroom that students can do independently to deepen their knowledge and understanding; 
 Provide opportunities for independent work;  
 Provide opportunities for enrichment;  
 Provide opportunities to engage in a flipped classroom pedagogical approach (a learning model where students are first exposed 
to new material outside of the classroom through the use of prepared assignments, readings or other learning materials; the new material 
is then integrated into an engaging demonstration, application or lesson that allows for more critical thinking and active learning in the 
classroom), where students’ preparatory homework activities become vital to effective classroom activities; and, 
 Provide opportunities to check for understanding and for possible instructional follow-up when students struggle or have 
misconceptions. 

When Planning and Assigning Homework, Teachers Should Practice the Following: 
Help students see how homework is related to classwork and instructional objectives (discuss homework with students); 

 Develop assignments which have meaning and account for individual student differences, needs and abilities; 

 Ensure the homework is challenging and at the right level of difficulty; design homework to maximize the chances that students 
will complete it. (Students should be able to complete homework assignments independently with relatively high success rates, but they 
should still find the assignments challenging enough to be interesting.); 

 Ensure the total homework load from all students’ teachers is a reasonable one and the amount of homework (assigned two to 
four times a week) follows the “10 minute rule” (Cooper, 2007). The “10 minute rule” states that all daily homework assignments 
combined should take about as long to complete as 10 minutes multiplied by the student’s grade level. For example, up to 10 minutes 
per night of homework for pre-k and Kindergarten students, 10 minutes per night in the first grade, 20 minutes for second grade, and an 
additional 10 minutes per grade level thereafter (e.g., 80 minutes for 8th grade). Additional time should be added appropriately for daily 
at-home reading for enjoyment. 

 Clearly communicate to parents and students the importance of homework activities as part of flipped classroom activities and 
lessons, including potential safety-related homework and how students’ failure to complete the homework may limit their participation 
in the related classroom activity. If a student’s failure to complete a homework assignment related to a classroom lesson, lab or activity 
(including a flipped classroom activity) limits them from safe and prepared participation, they may not be allowed to participate. 

 Ensure homework assignments, the procedures for accomplishing them, and the due dates are clear; 

 Identify strategies to support students who may not have support at home with homework completion; 

 Be mindful of cultural, ethnic, religious and other celebrations and/or historical events that are important to members of our 
community; 

 Not assign homework on designated religious holidays when students are absent because of religious observances; 

 Not require homework over breaks from school (e.g., winter break); 

 Should allow students who have been excused from school for religious observances or other lawful absences the opportunity to 
make up assignments; 

 Partner with families to reinforce learning and broaden educational opportunities for students through parental knowledge of 
the homework procedures established by the individual teacher; 

 Involve parents in appropriate ways without requiring parents to act as teachers or to police students’ homework completion; 
and,  

 Make homework meaningful to students by ensuring cooperation and communication among the teachers, students and 
parents or guardians. 

Grading and Reporting 

 Completed homework assignments are to be reviewed by the teacher (or a designee) with feedback provided as appropriate. 
 Homework completion will count for 10 percent of each nine-week grade. Providing high quality academic feedback is the 
district’s recommended best practice; however, a numerical grade reflecting the percentage correct is not required for the homework 
grade. The 10 percent for homework is based on completion and/or accuracy. 
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Academic Life at East Hamilton Middle 

Agenda 

Students must have their agenda with them during school hours. It serves as their assignment notebook and a hall pass. Parents are 
encouraged to check it daily and communicate with teachers as needed. All students and parents are responsible for the information 
contained within this agenda. 

The first agenda mate is provided for middle school students as they pay their fees. Each additional charge for a lost agenda mate will 
cost $5.00. 

Athletics 
EHMS is a member of the Tennessee Secondary Schools Athletic Association (TSSAA), Tennessee Middle School Athletic Association 
(TMSAA), and the Hamilton County Athletic Association (HCAC).  
 
TMSAA and HCAC governs eligibility, participation, and contests. Students wishing to participate in middle school athletics can fail no 
more than one class the preceding quarter of the sport in which they want to participate (that single failure can’t be Language Arts).  For 
questions regarding eligibility, participation, and/or contests, please contact the head coach for the respective sport or the Athletic 
Director.  
 

1. A low conduct grade may determine eligibility for athletic involvement. Students must be good role models to represent EHMS 
in all facets of the school environment.  

2. Student athletes must follow all rules set forth by the school and the athletic organizations. Listed below you will see the list of 
teams and approximate times marking the beginning of each sport. 

3. Students who plan to participate in a school sport must complete the following forms before trying out: 
 a sports physical – filled out by doctor and signed 
 a parent consent form - signed 
 a concussion form - signed 

 
 
Parking 
Parents should not use the front parking lot as an area to pick up or drop off students. Visitor parking in the front lot is reserved for office 
visits, conferences, and general school business. 
 
Closing, delays, and early dismissals 
The director of schools may close schools, delay starting times of schools or dismiss schools early in the event of hazardous weather or any 
other emergency that presents a threat to the safety of students, staff members or school property.  If school is not in session or is dismissed 
early due to snow or inclement weather, all scheduled activities in which students are involved will be postponed or cancelled.  If scheduled 
activities are allowed to continue, either the school principal or HCDE will inform parents of the continuance of activities.  
 
Communication 
School Messenger 
East Hamilton Middle and HCDE use the School Messenger system to notify parents or guardians of emergencies, general announcements, 
and student absences. It is vital we have current home, mailing, and email addresses and phone numbers on file. 
 

PTA Communications 

We highly value our partnerships with families and community. The PTA will notify the school community of methods of 
communication from the organization.   
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Use of Internet/Electronic Devices/Cell Phone 
 

Students bringing cellular phones or electronic devices to school, do so at their own risk. Neither the Hamilton County Department of 
Education, nor East Hamilton Middle School will assume any liability for any lost, stolen or damaged cell phones or electronic devices in 
school, nor any school related activity. 

East Hamilton Middle School recognizes the usefulness of cellular telephones and other devices as a means of supplementing 
educational instruction under staff supervision. Only under the consent and the direct supervision of a classroom teacher, for the 
purposes of enhancing educational instruction, may a cell phone or other electronic device be used in an academic setting during 
instructional time. Any classroom use of an electronic device is at teacher discretion. 

Students may NOT have in their possession a cell phone or other electronic device during school hours.  After entering the building at 
the start of the school day, students must turn off all cell phones/electronic devices and place them in their back packs/book bags in 
their lockers where they shall remain until the end of the day.  At no time should students have a cell phone in their possession during 
school hours.   
 
Students are restricted at all times within the building and on campus from using their cell phone or electronic device, in the following 
manner: 

 Making or receiving phone calls  
 Using any recording feature to include the phone/device cameras, video camera, or voice recorders  
 Using real-time audio/video, i.e. Skyping, Face Time, etc. 
 Using Bluetooth devices 
 Use of the phone/device’s internal speaker or external speakers for music, or any other reason 
 No over the ear or on the ear headphones / earbuds are allowed 

 
The consequences for violations of this policy shall result in the followings actions per HCDE: 
 
 1st violation – phone is confiscated for 10 calendar days 
 2nd violation – phone is confiscated for 20 calendar days 
 3rd violation – phone is confiscated for the remainder of    
                                   the school year 
 
This policy protects the educational program of all students. Using cell phones or other electronic devices on campus is a privilege, not a 
right. Students violating any of the above stated rules or restrictions are subject to administrative discipline, which may result in 
confiscation of the cell phone/device. Students using cell phones or electronic devices in any manner that violates our school rules of 
conduct or using their device for unlawful purposes will be subject to more severe discipline action, up to and including extended 
suspension and/or expulsion. 
 
Parents, please do not contact or communicate with students during instructional time via cell phones. All emergency contact to the 
student must go through the main office, attendance office, or nurse’s office when necessary. In most cases, a student may be given 
permission to use a classroom or administrative telephone to contact a parent or guardian. 

Lockers 
 
As we address health and safety challenges during COVID-19 safe planning and while space sharing at the combined facility, students will 
not be issued lockers. This aids social distancing and cleanliness in the building. If we return to locker use when we move to the new 
facility, the following shall apply. In lieu of lockers, students may use book bags/back packs and will have designated space in classrooms 
for their bags. 
 
Students will be issued a locker; in addition, all students will be required to stow book bags, purses, and supplemental items in their locker. 
Students will have access locker access at designated times. Students will use only the locker assigned to him/her and keep it locked at all 
times.  Students should not share locker combinations with peers, doing so is a violation of school policy. Disciplinary action including 
revocation of a student’s locker privilege may occur if a student intentionally jams his or her locker to gain easy access or if they share their 
locker with another student. The school has the authority and control over the locker and may gain access to it at any time. The school 
will remove any lock to which the school does not have the key or combination, including gym locker area storage.  
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Scheduling  
Registration for next year’s courses begins in February.  East Hamilton Middle School sets the number of sections and builds its Master 
Schedule on student requests for courses.  The spring registration determines the courses the school will offer the following fall.   
 
Once the Master Schedule has been created, students are obligated to take the courses they requested.  In other words, students will not 
be allowed to change their minds in August or January.  Students should therefore select courses in a thoughtful, careful manner to 
match their abilities and educational needs.  The course catalog, teacher, and counselor input, interests, future planning, and 
parental involvement are essential to course selection. 
 

1. The only changes allowed in August: Valid schedule corrections only to update course selections based on summer school 
credits or to correct a scheduling error made by the school take place the first 10 school days of each semester.  The beginnings 
of the semester cannot be times to revise schedules as a result of changing intentions or changing minds.  The Master Schedule 
has already been created. 

2. No dropping in level:  Students who request higher level courses during pre-registration will be obligated to take those 
courses.  Students may not drop a level because they changed their minds over the summer or  because they desire a different 
teacher. 

3. Course may not be dropped during the semester:  Students may not change or drop a course during the semester to avoid 
failing or to get out of work different from their expectations, even if the course is an elective the student had to take to have a 
full schedule or to substitute for a full class.  Students with low grades should seek help from various resources available to 
improve and be successful. 

4. Full-year courses last one year:  Full-year courses may not be dropped at the end of the first semester, even if only an elective or 
to drop a level.  If an exception to this policy is granted (the usual consideration is whether the student has been academically 
misplaced) the student will be required to take an equally challenging semester course. 

5. Courses must be taken in sequence:  Students must pass one level of a course before they take the next level of the same 
course.   

ONLY the Principal can make exceptions to any of the policies listed above.  Requests for exceptions must be made in writing and be 
accompanied by parent signature. 
 
The administrators at East Hamilton Middle encourage parents and teachers to communicate about academic rigor, progress, and 
challenges.  In addition, the administration believes that involving other school support staff such as the counselor, social worker, and 
other such groups may be beneficial.  
 
School Day 
 
The instructional day runs from a school start time of 7:15 AM until a school dismissal time of 2:15 PM 
 
Students will accumulate tardies and receive escalating consequences for being late to class. Tardies include any time a student is late to a 
class.  
 
Due to safety issues we ask all parents to read and follow the information below: 

 There will be no staff to supervise and the school will not be open prior to 6:45 AM. 
 All students who are car riders will be directed to wait outside in the car rider pick-up/drop-off area ONLY.  This area is located 

on the Northeast side of campus adjacent to the courtyard and student parking lot. All parents are to pick students up in this 
supervised area. 

 No parents are to park in the front parking lot – it is for faculty only.   
 Bus riders will unload/load using the front of the school. 
 The Annex is the set of Modular classrooms behind the main building. Students may not be dropped off at the Annex.  
 Drivers must be alert, driving slowly and stopping where indicated as they approach the Annex. Many students cross the 

road from the main building to the Annex, and safety is a primary concern and need. 
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Academic Operations 
 
Bus/Car/Walkers/Parking (info also under Driving)  
 
Please note: the below transportation information applies to the combined facility and is subject to change when EHMS moves to the 
new school facility. 
 
Bus information 
Students are expected to ride their assigned bus to and from school. Students can only ride a different bus with a permission note from 
the parent that is approved by an Administrator. A daytime phone number must be included on the parent note. This note must be 
turned into the office by 9:00 am. 
 
Upon verification, the student will be given a school form to give to the bus driver. Students may not board without this form. Permission 
will not be granted for those students who wait until the end of the day.  This policy is for student safety and liability.  
 
Any student who interferes with the safe operation of a school bus will be held accountable.  The Superintendent of HCDE or the principal 
may suspend the right and privilege of transportation from any student due to misconduct or misbehavior while on the bus. 
 
Car Rider (AM/PM car rider drop-off and pick-up) 
Parents will drop-off and pick-up at the Northeast side of the school adjacent to the courtyard and student parking lot in the designated 
traffic lanes.  Traffic will fill the lanes and be stopped.  Following the stop, the students will load; then, traffic will be released.   
 
Bus Rider  
Students who ride buses in the morning and evening will unload and load from the front of the school.   
 

Walkers 
Since East Hamilton does not have sidewalks connecting the campus to the various neighborhoods, students and parents should exercise 
extreme caution when entering and exiting the campus.  In the morning and afternoon, it is recommended that students use the available 
crosswalks and make routes where school staff are present.  
 
Dining Hall 
Here is helpful information about school nutrition: https://www.hcde.org/about_us/department_directory/school_nutrition  
 

 Students may deposit money in their lunch accounts at any time.  A service charge will be added on for any returned checks.  
 All visitors must obtain a pass before entering the dining hall area. The school reserves the right to deny permission to enter the 

school/dining hall to anyone. Please note: visitation will be limited during COVID-19 response for health and safety. 
 All students are expected to exhibit appropriate manners and behavior in this area. Outdoor dining and/or carrying food from 

the dining hall is at the discretion of school administration and staff. Please note: dining may occur as directed by staff in 
other designated areas during COVID-19 response for health and safety. 

 Finally, no outside food is allowed during the school day.  This includes parents bringing food or delivery of food.   
 

Drills: fire, safety, tornado 
All drills are conducted in accordance to regulations and policies.  Appropriate student behavior is expected at all times. 
 
Field Trips 
School sanctioned field trips will follow Hamilton County Board Policy regarding field trips.  Under no circumstances are students 
permitted on field trips without a properly signed permission slip.  Field trips including post-season athletic trips will follow the same 
procedure as instructional trips.  
 
Decisions regarding student participation may be based on attendance, grades, and/or behavior.  
 
During response to COVID-19, field trips may be restricted. 
 

https://www.hcde.org/about_us/department_directory/school_nutrition
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Instruction fees and textbooks  
EHMS charges a $75.00 fee, which includes $5 for the middle school student agenda.  This fee covers the cost of general supplies and 
materials for most classrooms. Some courses may require additional fees to help provide materials not provided within the school budget. 
(e.g., novels, art supplies, science lab materials, band, chorus).  
 
Each student is responsible for assigned textbooks and will be held accountable for any lost or damaged book. Students will not receive 
grade cards or progress reports if they have not paid for a lost or damaged textbook. The student will not earn credit in the course for 
which a textbook was issued until full restitution, according to Tennessee Code Annotated, Section 49-609. 
 

East Hamilton MS DRESS CODE 
 
Student dress should exemplify an atmosphere of learning.  Students may not wear any type of dress or look that is distracting or 
disrespectful to the learning environment.  In terms of decisions regarding school dress, the professional judgment of teachers and 
administrators will prevail.  If a student is not sure if an article of clothing is dress code appropriate, he/she should bring it to school and 
ask a teacher or administrator for approval before wearing the item in question.  
 
Administration makes the final decision on dress code questions/issues. 
 
Consequences for violating the dress code: 
 

 Student will be sent to ISS. 
 Parent will be notified and clothes should be sent, if possible. 
 If clothes cannot be sent, the student will remain in ISS. 

 
Dress Down Days 
 
East Hamilton MS students may qualify for a dress down incentive every Friday of every week during the school year.  If a student comes 
to school/class on time, is in dress code, has completed all assignments and has had no disciplinary infractions Monday through Thursday, 
they may qualify for a dress down day on Friday.  The below list are dress down day guidelines regarding what students who qualify 
can/cannot wear: 
 

 Denim may be worn 
 T-shirts may be worn 
 Shirts do not have to be tucked in but should be long enough to be tucked in. 
*All other items listed that are unacceptable during a normal dress code day will be applied 

 

2020-2021 Dress Code  

During response to COVID-19, face masks may be a required part of student dress, as defined by HCS at www.hcde.org. 
 
CANESatHome students are expected to be dressed neatly in attire appropriate to the learning environment. While all components of the 
dress code may not apply at home, students must not wear anything distracting or inappropriate, as designated by the classroom teacher. 
 
Shirts 

- Collared golf, polo or oxford style shirts must be solid or striped  
- Shirts must be school appropriate with no obscenities or advertisements of tobacco and/or alcohol 
- Only top two buttons may be unbuttoned 
- Must be long enough to be tucked in *tucked in shirts are recommended 
- No T-shirts (except on Friday dress down days or other designated days) 

Pants/shorts 

- No jeans (except on dress down Fridays or other designated days) 
- Belt required (except on dress down Fridays or other designated days) 

http://www.hcde.org/
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- Pants/shorts must be solid color and may not have writing, graphics, rips, or holes 
- Shorts must come 3 inches above the knees 
- No sagging 
- No underwear may show 
- No spandex pants/shorts 
- No yoga pants / jeggings / leggings 
- No cargos 
- No overalls 
- No athletic shorts 

Skirts/Dresses 

- None allowed unless approved by administration for religious practice/beliefs 

Coats (Outerwear) 

- Coats / Full zip jackets may not be worn in the building; must remain in lockers 
- No hoodies 

Sweats 

- Sweatshirts may be “EH spirit” clothing or school appropriate (free of obscenities, alcohol, tobacco, etc.) but must NOT have a 
hood / pockets 

- May be worn daily, year round with an approved shirt underneath 
- No sweatpants of any style 

Shoes 

- All shoes must be school appropriate and may not interfere with safety (stairwells, evacuations).   
- Shoes must cover the entire foot.  For this reason, flip-flops, heels and house slippers, sandals, Clogs or Crocs may NOT be 

worn. 
- No boots 

Accessories 

In response to COVID-19 planning, facemasks are required by students, staff, and visitors as designated by HCS. Such facemasks must 
adhere to the guidelines set by HCS. 

- No hats, caps, bandanas, full head wraps 
- No book bags / back packs / purses allowed in classes, with the exception of response during the COVID-19 when lockers are 

not issued or available. 
- No sunglasses, gloves or blankets 
- Jewelry must be school appropriate (Administration has final decision) 

Medication 
At school, medication falls under the direction of the School Nurse. Information can be found at:  

 hcde.org   
 click Inside HCDE tab   
 scroll down and click Support Services 
 click School Health 
 click School Health Program 
 click Board Medication Policy 

 
Visitors 
 
During COVID-19 response planning, only personnel and visitors deemed essential to school operations and instruction may be permitted 
in the building. This is for the health and safety of our students and school community. 
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Tennessee State Law requires that guest passes be issued to anyone who is a visitor to a school other than enrolled students and school 
employees. All visitors must report directly to the front office and present a photo ID when signing the guest log. At EH, this process is 
now electronic. Visitors will digitally sign into the school using the RAPTOR program. This program will generate a visitor identification 
sticker.  Visitors must wear the sticker while on campus.  All visitors must return to the main office prior to exiting the building to sign-
out and exit campus.  Visitors should be aware that the RAPTOR system checks the sex offender database and reports positive findings to 
the School Resource Officer as well as the campus-based administrative staff.  
 
Students are responsible for notifying their friends that they are not to be visited either in the building or anywhere on the school grounds.  
Any person found on the school grounds without permission from the administration is trespassing and is subject to arrest by authorities. 
  
We ask that parents refrain from sending balloon, flower bouquets, etc. to school. This will help to minimize distractions throughout the 
school day. Students should not have these items on Hamilton County School buses, especially if it reduces seating capacity on the bus. 
This will help ensure safety for all students. These practices also assist with the health of students and our school community during 
COVID-19 response planning. 
 
Items brought or delivered to school (for students) will be distributed via Administrative discretion.  
 
Due to the nature of the school, appointments with teachers, staff, and administrators should be made in advance of arriving on campus. 
Making an appointment in advance will reduce visitor wait time and increase our collective staff efficiency.  
 

Rights and Responsibilities 

Family Educational Rights and Privacy Act 
HCDE is required to provide annual notice of The Family Educational Rights and Privacy Act (FERPA) and the rights it provides 
parents and students. The FERPA gives parents, students over 18 years of age and others certain rights with respect to the student’s 
education records. These rights are: 
 
1. The right to inspect and review the student’s education records within 45 days of the day the school receives a request for access. 
Parents of eligible students should submit to the school principal (or appropriate school official) a written request that identifies the 
record(s) they wish to inspect. The school official will make arrangements for access and notify the parent or eligible student of the time 
and place where the records may be inspected. 
 
2. The right to request an amendment of the student’s education records that the parent or eligible student believes are inaccurate or 
misleading. Parents or eligible students may ask the school to amend a record that they believe is inaccurate or misleading. They should 
write the school principal (or appropriate official), clearly identify the part of the record they want changed and specify why it is 
inaccurate or misleading. If the school decides not to amend the record as requested by the parent or eligible student, the school will 
notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. 
Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to 
a hearing. 
 
3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the 
extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure without consent, is disclosure to 
school officials with legitimate educational interests. A school official is a person employed by the school as an administrator, supervisor, 
instructor or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the 
Board of Public Education; a person or company with whom the school has contracted to perform a special task (such as an attorney, 
auditor, medical consultant or therapist); a parent or student on an official committee, such as a disciplinary or grievance committee, or 
assisting another school official performing his or her tasks; or an attorney from the Department of Law with a legitimate educational 
interest. A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill 
his/her professional responsibility. Upon request, the school can disclose education records without consent to officials of another 
school district in which a student seeks or intends to enroll. (Note: FERPA requires a school district to make a reasonable attempt to notify the 
parent or eligible student of the records request unless it states in its annual notification that it intends to forward records on request.) 
 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to comply with the 
requirements of FERPA. The name and address of the office that administers FERPA are: 
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Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-4605 
 
Student directory information is restricted in accordance with FERPA guidelines. If you do not want EH to disclose any or all of the 
types of information designated below as directory information from your child’s education records without your prior written consent, 
you must notify EHMS in writing, by September 1, 2020. EHMS has designated the following information as directory information: 
 

 Student’s name 
 Address 
 Telephone listing 
 Photograph 
 Date and place of birth 
 Major field of study 
 Dates of attendance 
 Participation in officially recognized activities and sports 
 Weight and height of members of athletic teams 
 Degrees, honors and awards received 
 The most recent educational agency or institution attended 
 
 

Student Rights and Responsibilities 
Students have the right to: 
 

1. An education that prepares them for success in post-secondary education. This includes receiving support and guidance from 
faculty, a strong academic curriculum and high expectations in the classroom. Information on all options of post-secondary 
education should begin at least in the ninth-grade year. 

2. Fair communication with teachers and administrators, having a safe and respectful relationship that will nurture their academic 
progress, while also creating a secure learning environment. 

3. Attend school and receive a free and appropriate public education as provided by law. 
4. Be taught in a safe and clean learning environment. A clean and safe building is an environment that does not pose any danger 

to physical safety or hinder the ability to learn. Students should participate in keeping schools clean and safe. 
5. Be treated courteously, fairly and respectfully by other students and school staff. 
6. Receive a written copy of select district and school policies and procedures at the beginning of the school year and have access 

to district and school policies and procedures throughout the school year. 
7. Bring complaints or concerns to the school principal or staff and expect a response in a reasonable amount of time. 
8. Be told, orally or in writing, the reason(s) for disciplinary decisions and be allowed the opportunity to tell their side of the story. 
9. Request or challenge in writing an explanation of anything in their education records. 
10. Receive information about the procedures for appealing disciplinary decisions. 
11. Have a parent or guardian attend applicable disciplinary conferences and hearings. 
12. Have school staff or an administrator present when police are called, and have a parent or guardian notified when they are 

questioned during a police investigation with the exception of those situations that involve child abuse or neglect. 
13. Be involved and have a voice in the decision-making policies that affect students and schools. 
14. Feel safe in schools without fear or worry for physical, mental or emotional well-being. 
15. Fair discipline, with district discipline policies being applied equitably in every school. The level of consequences should be 

based on the level of the infraction. Efforts will be made to assist students in resolving their own conflicts.  
16. Healthy food in schools. This includes fresh fruits and vegetables, quality meats and nutritious beverages available in the 

cafeteria and in snack machines. 
 
 
Students have the responsibility to: 

1. Attend school daily, be prepared for class, and complete assignments to the best of their ability. 
2. Know and obey school rules and instructions given by the school principal and staff. 
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3. Tell school staff about any dangerous behavior or activity that occurs on school grounds or off school grounds if it may result in 
disruption to the educational setting. 

4. Bring only those materials to school that are allowed. 
5. Behave respectfully toward everyone in the 

school community. 
6. Keep parents or guardians informed of school-related issues and give them any materials sent home for parents or guardians by 

East Hamilton. 
7. Voice opinions in constructive ways, attend key meetings and events that directly affect their education and schools, and 

encourage parents to participate when there is an opportunity for community input. 
8. Hold classmates accountable with positive peer pressure. Report when peers are carrying weapons or anything else that may be 

perceived as a threat. Assist in creating a classroom environment that encourages a sense of learning and support by denouncing 
offensive and demeaning behavior. 

9. Complete all assignments with maximum effort in a timely manner. Students agree to research post-secondary options and be 
proactive about taking the necessary steps (i.e. studying for tests, researching college on their own, etc.) to ensure their ability to 
qualify for their chosen path. Students share post-secondary goals and plans with a faculty member. 

10. Accept responsibility for their actions. Students who feel they have been disciplined unfairly should respectfully approach a staff 
member to discuss the situation. 

11. Get to know teachers and respect teachers and administrators. When necessary, students offer constructive criticism at the right 
time without shame or embarrassment. 

12. Hold themselves and peers accountable for cleaning up at school. 
13. Make the healthier choice in food items when options are presented. 

 
 

Parent and Guardian Rights and Responsibilities 
 
Parents and guardians have the right to: 

 Be actively involved in their children’s education. 
 Be treated courteously, fairly and respectfully by school staff and principals. 
 Receive information and communication related to: 
 Policies and procedures of the school and board 
 Academic progress and behavior reports 
 Prompt notification of disruptive behavior and/or disciplinary actions 
 Information about due process procedures for disciplinary action (see page 49) 
 Ways to improve student’s academic or behavioral performance 
 Services for English Language Learners and students with disabilities 
 Translation services 

 
Parents and guardians have the responsibility to: 

1. Make sure their children attend school regularly and on time and, when children are absent, send in written excuse notes. 
Please see HCDE policy on attendance and truancy. 

2. Support HCDE by being a role model for their children, talking with their children about school and expected behavior and 
communicating the value of education through words and action. 

3. Be respectful and courteous to staff, other parents, guardians and students while on school premises and during school 
activities. Inappropriate behavior may result in restricted access to the school, school grounds and school activities. The parent 
or guardian will be notified in writing. 

4. Give updated contact information to East Hamilton and their children’s individual school annually or whenever contact 
information changes. Provide the school with all legal documents pertaining to custody or special circumstances in a timely 
manner. 

5. Give their children a space to complete their homework or allow participation in after-school programs that permit the 
completion of homework. 

6. Encourage students to participate in extracurricular activities that promote social and emotional growth in the areas of creative 
arts, music and athletics. 

7. Work with principals and school staff to address any academic or behavioral concerns or complaints children may experience. 
8. Read and become familiar with the policies of the Board of Public Education’s administrative regulations and this Student- 

Parent Handbook. 
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Principal and School Staff Rights and Responsibilities 
 
Principals and school staff have the right to: 
 

1. Be treated courteously, fairly and respectfully by students, parents or guardians, and other school staff. 
2. Work in a safe and orderly environment. 
3. Communicate concerns, suggestions and complaints to the Hamilton County Schools district office and receive a response 

within a reasonable amount of time. 
4. Receive supportive professional development and training. 
5. Receive the necessary resources to deliver quality instruction. 

 
Principals and school staff have the responsibility to: 

1. Attend work daily, be punctual and use well-planned, creative and engaging instructional plans every day. 
2. Maintain safe and orderly schools by using prevention and intervention strategies, and by following East Hamilton Student-

Parent Handbook. 
3. Be respectful and courteous to students, parents and guardians, serving as role models for students. 
4. Keep parents and guardians informed of student academic progress and behavior, create meaningful opportunities for their 

participation and provide regular communication in a language they understand. 
5. Be knowledgeable about the policies of the Board of Public Education’s administrative regulations and rules and enforce them 

fairly and consistently. 
6. Be knowledgeable about federal and state laws and regulations regarding the disciplinary process for all students, including 

students with disabilities. 
7. Communicate policies, expectations and concerns, and respond to complaints or concerns from students and parents or 

guardians in a timely manner and in a language, they understand. 
8. Make sure that students are referred to the appropriate committees, departments, offices, divisions, agencies and organizations 

when outside support is necessary. 
9. Provide makeup work for students with lawful absences (students absent due to disciplinary reasons should be considered for 

make-up work). 
10. Participate in required professional development opportunities.  
11. Utilize community organizations to support the individual needs of the students and families served by the school community. 
 

Get Involved 
 
PTA 
The Parent-Teacher Association at EHMS was created to energize, organize, and mobilize parents to be involved in the lifelong 
education of their children, as well as help identify barriers to family engagement and work with EH personnel to reduce or remove 
these barriers.  
 
For more information, or to become involved, please contact the main office. 
 
Athletic support organizations 
EH has several athletic support organizations supporting different teams.   
 
For more information, or to become involved, please contact the respective team’s coach.   
 
For general athletics support or for support of multiple sports please contact the Athletic Director.  
 

Receive Assistance 
 
Community Helpline  
One of the easiest ways to get help is to contact Tennessee’s community services helpline by dialing 2-1-1. When you call, you’ll get a 
real person, one who is trained to help you sort out your needs, and then give you phone numbers and addresses of the closest 
places where you can get help. 
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School-Based Help 
School Social Work and Counselor Services 
The school social worker is committed to helping students reach their highest academic potential.  Sometimes there are personal 
issues that interfere with a student’s learning.  School social workers will provide free counseling to students during the school day 
on-site at their school.  All records regarding a student’s session with the school social worker are kept confidential except where 
required by law.  
 
Please contact the respective counselor for needs that you are seeking assistance with.  

 
Policies and Procedures 
 
Safe Harbor 
A student may approach a school official and voluntarily surrender an object, the possession of which is prohibited by these rules, 
provided the object is one that the student could lawfully possess off school grounds (such as a pocket knife) and is not a firearm. This 
safe harbor provision does not apply if a search is in progress at the school. 
 
If a student approaches a school official and voluntarily surrenders such an object, then the student will not be subject to any 
disciplinary action under these rules. The principal will make arrangements to return the object to the student’s parents or legal 
guardian, when applicable. 
 
If a student discovers an illegal item such as drugs, a weapon or other contraband (e.g. tobacco, alcohol) on school property, or a school 
bus, or at a school bus stop, the student may approach a school official and report the discovery. A student will not automatically be in 
violation of school codes solely by making such a report. 
 
School officials will use discretion in determining whether the circumstance surrounding the report warrant further investigation of the 
reporting student. 
 
Searches and Seizures 
The following procedures apply to the search of lockers, other areas of school property, including buses, assigned or accessible to 
students for the holding or storage of property, packages and containers brought onto school property by students and visitors. 
 
Lockers and other storage areas are the property of EH and are subject to search. The search will be conducted by the principal or 
his/her designee in the presence of an adult witness. 
 
There should be reasonable suspicion (TCA 49-6-4205) for school authorities to investigate that the student(s) or visitor(s) possess(es) an 
item, the possession of which constitutes a crime or school rule violation. 
 

 If circumstances in a particular school dictate, either a general or random search of lockers or other school property accessible 
to students may be conducted. 

 If circumstances dictate, either a general or random search of vehicles may be conducted. 

The following procedures apply to the search of a student for items in the student’s immediate possession. The search will be conducted 
by the principal or his/her designee in the presence of an adult witness.  

 The search will be conducted in private and in the presence of an adult witness. Situations where there is an immediate threat 
to the safety and welfare of students and staff, and in the school official’s judgment the immediate control of the student and 
item(s) that are subject of the search is necessary, a search may be conducted in a non-private setting and without an adult 
witness, provided all of the requirements of reasonableness above are met. 

 
The following procedures apply to item(s) discovered and/or seized in the course of searches conducted on school facilities. Any item 
reasonably felt to necessitate criminal prosecution will be turned over to the appropriate law enforcement officials. 

 School authorities may seize any item reasonably felt to be a threat to the safety of others or used to disrupt or interfere with the 
educational process. 
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Student Arrest  
Parents or guardians of a minor student arrested while at school or at a school-sponsored activity will be contacted after the principal 
and/or his designee is made aware of the arrest and after the police department has assumed custody of the student.  
 
Violation of Personal Rights 
It is a violation for any student, teacher, administrator or other school district employee to violate the personal rights of others. Violation 
of personal rights is any act of intimidation, harassment/hazing, physical force or threat of physical force directed against all persons or 
their property or advocate, motivated either in whole or in part by hostility to their real or perceived race, ethnic background, religious 
belief, gender (including gender identity), age, disability or sexual orientation, with the intention of causing fear or intimidation, or to 
deter the free exercise or enjoyment of any rights or privileges secured by the Constitution or the laws of the State of Tennessee whether 
or not performed under the color of law. 

English Learners (EL) 
Since HCDE receives federal funds, federal law requires HCDE to assess every child when language proficiency might be an issue. 
HCDE is required to offer EL services to all students not proficient in English to ensure they have equal access to academic content in 
school. 

EL assessments and services 
To ensure a student is receiving the best support, HCDE must assess English proficiency. The WIDA-Access Placement Test (W-APT) 
has no bearing on school assignment or grade placement. It simply gives teachers a better understanding of the language supports the 
child will need in the classroom as an English Learner. 

When students are identified as English Learners, they will receive EL services during the regular school day from an ESL-endorsed 
teacher. Students who are deemed proficient in English through the W-APT do not receive EL services. 

EL services are not available at East Hamilton.  The paired schools offering services are Ooltewah Middle and Ooltewah High School. After 
the initial placement assessment, all English Learners are assessed annually for English proficiency through the ACCESS for ELLs. If the 
student scores proficient, he/she will be “exited” from EL services. 

Home language survey 
Every student must have a completed and signed HLS in his/her cumulative file. A parent/guardian must complete a HLS when the 
child first enters HCDE. The form must be completed in its entirety, signed and dated. 

Language services 
Families have the right to request an interpreter for any communication with the school. To request an interpreter, contact the school (a 
teacher or administrator) or the Office of English for Speakers of Other Languages (423) 498-7131. 
 

Students with Disabilities 

Special education services 
If You Suspect Your Child Has a Disability 

Families who suspect their child has a disability may request in writing that their child’s school start the support team process. The 
support team process will review the concerns and develop a support team plan. Families may also request in writing that the school 
system test their child for any suspected disabilities. If a student is found eligible for special education services, an Individualized 
Education Program (IEP) will be developed. 

Discipline 
If a student who receives special education services or a student who has an Individualized Education Program (IEP) violates school rules 
or district policies outlined in this handbook, he or she will be disciplined in accordance with district policy and state and federal laws 
that govern Special Education, such as the Individuals with Disabilities Education Act (IDEA). For more information regarding 
discipline and students with disabilities, please refer to the Notice of Procedural Safeguards booklet. 
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Students not yet eligible for special education services (34 CFR §300.534) 
If a child has not been determined eligible for special education and related services and violates a code of student conduct, but the 
school district had knowledge (as determined below) before the behavior that brought about the disciplinary action occurred that the 
child was a child with a disability, then the child may assert any of the protections described in this notice. 

Basis of knowledge for disciplinary matters: A school district must be deemed to have knowledge that a child is a child with a disability if, 
before the behavior that brought about the disciplinary action occurred: 

1. The parent of the child expressed concern in writing to supervisory or administrative personnel of the appropriate educational 
agency, or a teacher of the child that the child is in need of special education and related services; or 

2. The parent requested an evaluation related to eligibility for special education and related services under Part B of the IDEA; or 

3. The child’s teacher, or other school district personnel, expressed specific concerns about a pattern of behavior demonstrated by the 
child directly to the school district’s Director of Special Education or to other supervisory personnel of the school district. 

 
A school district would not be deemed to have such knowledge if: 

1. The child’s parent has not allowed an evaluation of the child or refused special education services; or 

2. The child has been evaluated and determined to not be a child with disability under Part B of the IDEA. 
 

504 SERVICES 
Section 504 of the Rehabilitation Act of 1973 is a federal civil rights law protecting the rights of individuals with disabilities. It 
guarantees students with disabilities the right to an equal educational opportunity. 

Qualified students who have a physical or mental impairment that substantially limits one or more major life activities, has a record of 
such impairment, or is regarded as having impairment must be provided a Free Appropriate Public Education (FAPE) and have 
procedural safeguards under the law. 

A diagnosis of a disability does not automatically qualify a student for eligibility under Section 504. 

To be eligible as a student with a disability under Section 504, a student must be evaluated and determined eligible under Section 504 by 
a 504 team. Families who suspect their child has a disability may submit a verbal or a written request for the school to start the 504 
evaluation process. The 504 team will review all concerns and proceed with the 504 evaluation eligibility process. 

Steps to 504 Service: 

1. Contact the 504 Coordinator at the child’s school, the counseling department.  

2. Be ready to assist in documenting a disability 

3. Attend the 504 meetings 

4. Be an active partner in the process with the school 
 
 

Discipline 
If a student who has been determined eligible under Section 504 violates school rules or district policies outlined in this handbook, he 
or she will be disciplined in accordance with district policy, state and federal laws that govern Section 504 of the Rehabilitation Act of 
1973 and IDEA. For more information regarding discipline and students with disabilities, contact the school and/or visit www.hcde.org to 
obtain the Notice of Procedural Safeguards booklet and Section 504 Manual. 

Protections for Children Not Yet Eligible for Services 
If a child has not been determined eligible for 504 services and violates a code of student conduct, but the school district has knowledge 
that the child has a disability before the behavior that brought about the disciplinary action occurred, then the child may assert any of 
the protections described in this notice. In determining whether the school district had a basis of knowledge that the child has a 
disability, the district will follow similar guidelines as provided for under the IDEA outlined under the Exceptional Education Services 
section.  
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Policies Related to Administration of Schools 
The information contained in this section is a brief description of the most referenced policies and procedures. The information 
included does not describe policies in their entirety but should be viewed from the HCDE website as the Hamilton County School’s 
Code of Acceptable Behavior and Discipline pamphlet. For questions or help, contact HCDE:  

3074 Hickory Valley Rd, Chattanooga, 37421 –OR- 423-498-7020 

District governance  
EHMS is governed by the HCDE Board of Education. The Board hires a Director of Schools to ensure all state, federal and local laws 
and regulations governing local schools are upheld. Funding for the district’s operating and capital budgets is approved by the both the 
HCDE Board of Education and County Commission. 

The Director of Schools is ultimately responsible for approving district policy. District policies are reviewed annually and published 
online. Policies are subject to change throughout the school year. The current text of all policies is available in the following locations: 

The HCDE website is www.hcde.org. 

The East Hamilton website is pending completion at this time of publication. 
 

Board of Education: Meetings and Policies  
Board meetings are held on the third Thursday each month. Persons who would like to request to speak to the Board at a Board 
Meeting, must submit the request in writing to Sherrie Ford, Executive Assistant to the School Board, 3074 Hickory Valley Road, 
Chattanooga, Tn 37421. For questions concerning appearing before the Board, contact (423) 498-7038. Board agendas and meeting 
minutes are posted on the HCDE website. More information about the Hamilton County Department of Education School Board and 
its members is available on the HCDE website at www.hcde.org. 

Attendance and truancy  
Tennessee law requires children ages six through 17 attend school. Attending school daily helps children succeed academically. Missing 
school leads to difficulties for a student academically, socially and emotionally. 

If a student is found to be unlawfully absent from school and/or habitually truant, the student may be referred to the school social 
worker, referred to the appropriate state agency, and/or taken into custody by law enforcement personnel. 

The parent or guardian of any EH student should consistently update address records and contact information with the school staff so 
the school can contact them. Any information regarding attendance and truancy will be sent home via U.S. Postal Service, email, and 
automated phone calls. 

What absences are counted as excused absences? 

 Student’s personal illness 

 Family member’s illness that requires the student’s temporary help 

 Death in the family (up to three days) 

 Deployment of a parent or guardian serving in the military (one day for deployment, one day for return and up to 10 days when 
the service member is on temporary leave at home) 

 Head lice (up to three days per infestation) 

 Recognized religious holidays regularly observed by persons of the child’s faith 

 Court appearance or legally mandated meetings 

 Documented college visitations (up to three days per year for juniors and seniors) 

 A principal may allow the following circumstances to be considered an excused absence if the parent or guardian submits a 
written request: 

1. Unexpected emergencies such as car problems  
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2. Job interview or conference 

3. Doctor or dental appointments 

4. Other circumstances requested in writing by the parent or guardian that the principal considers to require a child’s absence 
 

How do absences need to be documented to be considered excused absences? 

 The parent or guardian of the student must send in a written note explaining why the student missed school within three days 
of the student’s return to school after being absent. 

 Because students sometimes lose notes or forget to turn them in, the parent or guardian should make sure the designated 
school staff in the front office has received the written excuse notes. 

 The parent or guardian should keep a copy of the written excuse note for personal record. 

 If a written excuse note is not turned in, the absence will be considered an unexcused absence. 

 Absences will be marked on the student’s attendance record as either excused or unexcused. The parent or guardian can 
request copies of the student’s attendance record from the school’s front office. 
 
What role does the principal have in deciding whether an absence is excused? 

Every principal establishes different rules regarding excusing absences. Parents and guardians should make sure they know the 
attendance policy for each school that their child attends. 

When a written excuse note is turned in, the principal may do the following: 

 Excuse an absence 

 Refuse to excuse an absence 

 Require a written or verbal explanation from the parent or guardian explaining the reason for each absence 

 Require other documentation that the principal thinks is appropriate to excuse the absence 

 Require a doctor’s statement that the student’s absences are related to an illness 

 Require a doctor’s statement approving the student to participate in the regular school program or extracurricular activities 
 
What if there is concern about the accuracy of the student’s attendance record? 

If a parent/guardian has concerns regarding the accuracy of the student’s attendance, he/she can contact the school to discuss potential 
discrepancies. Concerns about the student’s absences may be appealed to the school’s principal, who will make the final decision. 
 

Late Arrival and Early Dismissal 
 Students must attend one half of a school day to be counted present. 

 If a child attends less than one half of a school day, the student will be marked as absent. A written excuse note should be 
turned in to the front office for this to be considered an excused absence. 

 Students who arrive after 7:15, the designated start time of school, will be counted as tardy. 

 Students will not be released from school for early dismissal without prior approval from the parent or guardian and after 1:45. 

 The names of the adults who are permitted to pick up the student from school must be documented in the student’s school file. 
Without prior notification from the student’s parent or guardian, a student will not be released to an adult whose name is not 
documented in the file. 

 The parent/guardian or adult whose name is listed on file will be asked to show the front office staff a picture ID for the 
student to be released from school. 

 

Make-Up Work for Assignments Missed During Absence 

 Students with an excused absence will have the opportunity to make up the assignments that they missed during their absence. 
The student’s absence will not affect the student’s grade on the completed make-up assignment. 
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 The teacher will determine whether a student with an unexcused absence will have the opportunity to make up missed 
assignments for the specific course.  Please refer to individual teacher syllabi for High School and either grade level or teacher policy in 
Middle School. 

 The parent or student must request make-up work within three days of the student returning to school. The teacher and 
student will agree on a date that make-up work must be completed by in order for the student to receive credit. 

 The unexcused absence will remain unexcused even if missed work is completed. 

 

Responses to Truancy 

School Attendance Procedures 

1. Families are notified of Attendance Law and Procedures via each school’s Student Handbook. Schools must include the 
Attendance Notification Contract in their registration packets. When the signed form is returned, the school is 
required to keep a copy in a designated notebook or file. A copy of this signed form will be required in the event a 
truancy petition is filed. 

2. When a student reaches five (5) unexcused absences, the school is responsible for sending the HCDE approved 
Attendance Notification Letter that is generated from PowerSchool. The school is required to keep a copy of this letter 
in a designated notebook or file. A copy of this letter will be required in the event a truancy petition is filed.  

3. Upon receipt of the Attendance Notification Letter, if the parent disagrees with the number of absences, it is their 
responsibility to contact the school for an attendance meeting and to provide documentation to support claims.  

4. When the student reaches ten (10) or more unexcused absences, the student will be referred to the School Social 
Worker. The school will need to fully complete the referral and attach a copy of the Student Registration Form, a copy 
of the signed Attendance Contract, and a copy of the Attendance Notification Letter. The referral must have the 
signature of the Principal or Principal designee. 

5. If absences continue after the signed referral, the Social Worker may initiate interventions and/or court procedures. If 
court procedures are necessary, a Legal Notice is mailed by the social worker. This notice shall serve as intent to file a 
truancy or dependent and neglect petition with Hamilton County Juvenile Court, unless proper documentation is 
provided to the school within five (5) days of receipt of this notice.  

 

Reporting Requirements 
HCDE is committed to providing all students a learning environment free from bullying or harassment based on race, color, religion, 
national origin, disability, sexual orientation, ancestry or gender, including gender identity, expression and appearance. Bullying and 
harassment are prohibited and will not be tolerated. 

Any students with knowledge of bullying should report the bullying to any school staff member. Bullying, harassment, intimidation or 
hazing that is reported to any staff member must be reported to the principal. See HCDE policy 6.304 available at www.hcde.org. 

All students have the right to attend school in a safe environment that is conducive to learning. A threat is considered an expression to 
harm others or self through verbal, written or gestured communication. Any threat will be taken seriously if is communicated, observed 
or reported by the recipient(s) of the threat or by a third party who has knowledge of the threat. For this reason, policies and procedures 
have been established to assist the counselor, administrator, and/or law enforcement’s investigation and response to any threats to harm 
self or others. If the administration and/or law enforcement concludes that a threat is credible, the consequences for the person or 
individuals making the threat may include, but are not limited to, the development of a safety plan, a referral to outside agencies, school 
level consequences, suspension, school reassignment and expulsion for up to one calendar year. 

Threat by electronic transmission 
Students, employees and volunteers must report any knowledge of electronic threats to school officials. 

Communicable disease – Board Policy 6.403 

No student will be denied an education solely because of a communicable disease, and his/her educational program shall be restricted 
only to the extent necessary to minimize the risk of transmitting the disease. Parents or guardians of infected students shall inform 
appropriate school officials of the infection so that proper precautions for the protection of other students, employees, and the infected 
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student shall be taken. No student with a communicable disease which may endanger the health of either himself/herself or other 
individuals will enter or remain in the regular school setting. 

Child abuse and neglect – Board Policy 6.409 
The district assures the safety of each child in our care. Staff is required by law to report any suspicion of abuse or neglect. HCDE will 
report suspected abuse to the Hamilton County Sheriff’s office, the Hamilton County Juvenile Court, and/or the Tennessee 
Department of Children’s Services. 

Complaints – Board Policy 1.107 and 5.504  

Parents should contact the teacher and school principal to resolve any complaints or concerns.  If the complaint involves the Code of 
Ethics and no satisfactory result was reached, the parent may file a report with the School District Ethics Committee through the School 
Board.  

Disruptive parents/guardians/other visitors- Board Policy 1.501 
Persons who come onto school property shall be under the jurisdiction of the site administrator/designee. Individuals who come onto 
school property or who contact employees on school or district business are expected to behave accordingly.  

When the school is on lock down due to a security or weather-related issue, the first priority is the safety of staff and students. Parents or 
other visitors to the building must follow school emergency procedures under the direction of school staff until the lock down is lifted. 
During a security lock down, no one is permitted to enter the building from the outside. In weather-related lock downs, schools may 
allow those outside to seek shelter indoors until it becomes necessary for staff to take shelter. 

Distribution of materials – Board Policy 1.806 
Information distributed at the school through pamphlets, flyers, newsletters, etc. must first be approved by the school principal and/or 
the district Communications Office. 

Field Trips – Board Policy 4.301 
Students must obtain permission to participate in school-related field trips. Field trips may be restricted during response to COVID-19. 

HIPAA privacy rule 
The Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule allows covered health care providers to disclose Protected 
Health Information (PHI) about students to school nurses, physicians or other health care providers for treatment purposes, without the 
authorization of the student or student’s parent. For example, a student’s primary care physician may discuss the student’s medication 
and other health care needs with a school nurse who will administer the student’s medication and provide care to the student while the 
student is at school. In addition, a covered health care provider may disclose proof of a student’s immunizations directly to a school 
nurse or other person designated by the school to receive immunization records if the school is required by state or other law to have 
such proof prior to admitting the student and a parent, guardian, or other person acting in loco parentis has agreed to the disclosure. 
See 45 CFR 164.512(b)(1)(vi). 

Technology and acceptable use policy – Hamilton County Schools Responsible Use Policy  
See the usage agreement for specific terms and conditions.  Student and/or visitor use may be revoked for misuse, need, or other cause. 

Length of the school day  
The school day is designed to offer classes and lunch during a set time period. At EHMS, instruction begins at 7:15, and dismissal will 
occur at 2:15.  Please note that the final dismissal decision is reserved for the teacher as a professional courtesy. 

Parent Involvement 
EHMS recognizes the value and importance of meaningful, two-way parental involvement at the school. Parents are invited as partners in 
helping all students acquire necessary knowledge and skills without regard to the parent or family’s race, religion, creed, gender, 
socioeconomic status, physical impairment or age. 
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Student records - Board Policy 6.602 

Student records may be accessed by a student’s legal guardian upon request. Students over the age of 18 may also request their own 
records. A fee is charged for making copies of student records. Confidential student information is always protected under FERPA and 
only released with the parents’ approval. 

Transportation – Board Policy 3.400 

School bus transportation is a service provided to all zoned HCDE schools. As a function of the school system, all rules and regulations 
pertaining to the expectations for student behavior apply while riding the bus to and from school. All EH students are entitled to school 
bus transportation, with the exception of those who choose not to attend their school of zone, are removed for disciplinary reasons or have 
been expelled from school due to the violation of school rules. Students with disabilities are entitled to additional transportation benefits 
as identified in their Individualized Educational Plan (IEP). 

Questions contact either 1-833-432-8737 or 1-833-busreport. The transportation website follows: 

https://www.hcde.org/about_us/department_directory/bus_transportation 

Transportation of students of students to medical facilities  

If an emergency involving injury occurs at East Hamilton, 911 will be immediately called. Emergency personnel will make the 
determination of whether to transport the child to a medical facility. Every effort will be made to contact the child’s parent or guardian; 
however, if the parent or guardian cannot be reached, the child will still be transported to a medical facility for emergency treatment. 
HCDE is not responsible for costs associated with emergency transport. 

Volunteers and visitors at EHMS  

Please note that volunteers and visitors to the building will be restricted to essential personnel and visitors during the COVID-19 
response, for reasons of health and safety for students and our school community. 

Visitors are welcome in our schools but they must respect the learning environment and appreciate the principal’s role in ensuring the 
safety and security for all students and staff. All visitors must present a valid ID and sign in before receiving a visitor’s badge using the 
RAPTOR sign-in procedure. Be advised that that RAPTOR program searches the sex offender database prior to granting permission to 
enter campus and will notify the administrative staff and the School Resource Officer.  

Volunteers must register with the appropriate protocol.  Athletic and field trip volunteers should work through the Athletic Director and 
School Secretary to gain approval before working with students.  

Permissions Related to Policies 

Certain permissions are required for students to participate in some school-related activities. Parents or guardians should indicate on the 
permission form whether or not their child has permission to participate. 

Print and digital media  

The following media sources will not display photographs, videos, and/or audio clips of any identifiable student without written 
permission obtained from the legal guardian of the student: 

HCDE social media and web publication 

HCDE printed media, including marketing brochures and informational publications 

Non-HCDE social media and web publication, including community partners 

Non-HCDE media, including local news stations, newspapers and other news sources 

 

Health screenings  

As mandated by the State of Tennessee, HCDE provides hearing and vision screenings at designated grade levels at both elementary and 
middle schools. At elementary, middle and high school Coordinated School Health sites, additional screenings for height, weight and 
blood pressure are also provided. Unless you deny permission, your child will be included in the available health screenings. 

https://www.hcde.org/about_us/department_directory/bus_transportation
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School social work services  

School social work services exist in every HCDE school. The Social Work Department is committed to helping students reach their 
highest academic potential. Sometimes there are personal issues that interfere with students’ learning. School social workers provide free 
counseling to students during the school day on-site at their school. All records regarding a student’s sessions with the school social 
worker are kept confidential except as required by law. 

Non-Discrimination Statement 

Hamilton County Department of Education (HCDE) does not discriminate on the basis of race, religion, creed, sex, gender, gender 
identity, sexual orientation, national origin, color, age and/or disability in admission to, access to or operation of its programs, services 
or activities. HCDE does not discriminate in its hiring or employment practices. 

For questions, contact:  

Karen Glenn 423-498-7020 or glenn_k@hcde.org 

Civil Rights Compliance 

HCDE is committed to ensuring all students and adults are given the opportunity to learn, participate and work in an environment that 
is free from discrimination by adhering to the following laws: 

Title VI of the Civil Rights Act of 1964 

Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race or ethnicity, color or national origin. 

Title IX of the Educational Amendments of 1972  

Title IX prohibits discrimination on the basis of sex. 

For questions, contact: 

Karen Glenn 423-498-7020 or glenn_k@hcde.org 

Section 504 of the Rehabilitation Act of 1973 and Title II of the Americans with Disabilities Act of 1990  

Section 504 of the Rehabilitation Act of 1973 and Title II of the Americans with Disabilities Act 1990 prohibits discrimination on the 
basis of disabilities. 

Section 504 of the Rehabilitation Act of 1973 provides that no otherwise qualified individual with handicaps in the United States solely 
by reason of his/her handicap, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination under 
any program or activity receiving federal financial assistance. 

Title II of the Americans with Disabilities Act, 1990 protects qualified individuals with disabilities from discrimination on the basis of 
disability in services, programs and activities provided by state and local government entities. 

Notice 

HCDE will make available the name(s), office address and telephone number of the ADA and Section 504 coordinator(s). 

The district’s initial and continuing notification may include the posting of notices, publication in newspapers and student and 
employee handbooks, and distribution of memoranda or other written communications. 

504 Complaint Procedures 

There are two complaint processes: the informal grievance process and formal complaint process. 

Informal Grievance Process: Anyone may use the informal complaint procedures to report and resolve complaints of disability 
discrimination. Use of the informal complaint process is not required prior to filing a grievance. A parent or guardian is encouraged to 
first meet and discuss the complaint with the school’s 504 Coordinator, teacher or building administrator involved with the objective of 
resolving the matter promptly and informally. If the complaint is not resolved as of that meeting, or if the complainant wishes to bypass 
the informal complaint process, the parent or guardian may file a grievance. 

Formal Complaint Process: The district coordinator will hear Section 504 complaints. Complaints of disability discrimination may be 
made orally or in writing to the district coordinator who will endeavor to accomplish prompt and equitable resolution of complaints 
alleging any action that would be prohibited by the ADA/Section 504. The complainant and subject of the complaint will be provided 

mailto:glenn_k@hcde.org
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the opportunity to present witnesses and evidence. The coordinator will respond to all complaints within 20 days with a written 
response, as well as information on further grievance procedures that may be followed if the complaining party is not satisfied with the 
coordinator’s proposed resolution. 

Appeal Process 

If the parent or guardian wishes to appeal the decision of the District Section 504 Coordinator, he/she may submit a signed statement of 
appeal to the Executive Officer of Support Services or his/her designee within 10 days after receipt of the district coordinator’s response. 
The Executive Officer of Support Services or his/her designee will meet with all parties involved, formulate a conclusion and respond in 
writing to the grievance within 15 days. 

If appropriate, the school will take steps to prevent recurrence of any harassment and to correct its discriminatory effects on the student 
and others. 

The complainant may file a complaint with the U.S. Department of Education’s Office for Civil Rights at any time before or during 
these grievance procedures. 

504 or Title II complaints or inquiries, should be made to: 

Nancy Reed, 504 Coordinator, 423-498-7021, or email to reed_n@hcde.org 
 

Progressive Behavior 

Progressive Behavior is a whole child approach to teaching children by meeting their behavioral, social, intellectual and emotional needs. 
East Hamilton MS recognizes that many factors both inside and outside the school building impact our students. Our goal is to provide 
the support and services needed by our students and their families to address these needs and prevent a student from requiring 
disciplinary action. 

Promoting Positive Relationships 

Research shows positive relationships help children learn. When our communities, schools and homes are free from fear, anger and 
other distractions, children develop and grow better. We know that students are more likely to succeed when they feel connected to 
others in their community and are less likely to act out in ways that cause disruption to the school environment. (For more on this topic, see 
Bonnie Bernard’s “Fostering Resiliency in Kids” and Robert Blum’s “A Case for School Connectedness,” Educational Leadership, April 2005.) 

Tips for Calming Conflict 

 Show your child you understand. Listen with sincere concern to create positive relationships between your child and others. 
Trust then becomes the foundation for academic success and conflict resolution. 

 Ask open-ended questions. For example, say “What was that like for you?” or “Tell me more about that.” This gets more than a 
“yes” or “no” response and helps children tell their story. 

 Use reflective listening when intervening in a conflict. Get the attention of an angry person by reflecting back the feelings you 
hear in a nonjudgmental way. Let children tell the story — say just enough to help them. 

 Help your child problem-solve disputes. Use open-ended questions and reflective listening to help him/ her think about what 
happened. Trust that with guidance, he/she will identify a solution that works. 

Skills and Strategies for Building Positive Relationships 

 Communicate understanding 

 Structure tasks for success 

 Reinforce behavior in a positive manner 

 Set rules, limits and consequences 

 Create a safe and trusting environment 

 Remain neutral 

 Use nonjudgmental language 
 Respond only when a response is necessary 

mailto:reed_n@hcde.org
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 Stay calm in tense situations 
 Encourage people to “vent” while being aware of safety 
 Listen and repeat what children say (reflective listening) 
 Identify and label feelings, values and topics to be resolved (strategic listening) 
 Ask open-ended questions 
 Assist others in using a positive problem-solving process 
 

Parental Assistance 

There are times when children exhibit repeated patterns of challenging behavior. These steps can be followed to advocate for your child: 

1. If you suspect your child needs additional help with his/her behavior, contact your child’s teacher, school counselor or 
principal in writing to request a conference to discuss your concerns. 

2. During this meeting, parents and teachers can discuss proactive solutions to repeated behaviors. 
3. If the behaviors continue after the parent/teacher conference, the parent and/or teacher should request a Student Support 

Team (S-Team) meeting (see description under Intervention Strategies). 
4. If the interventions are successful, the S-Team will document and may continue to monitor as needed. 
5. If the behaviors continue after interventions and a disability is suspected, the appropriate assessment specialist is invited to a 

meeting by the S-Team. 
6. If a disability is suspected at any point in this process, the school and parent should convene a meeting within 10 days to obtain 

written parental consent to an evaluation for special education services or a 504. 

Intervention Strategies 

To help students conduct themselves appropriately, this handbook lists prevention and intervention strategies that may be used prior to 
or in addition to any disciplinary response to student behavior. 

Examples of such strategies include the following: 

 Community conferencing: Allows students, school staff and others involved in a conflict to discuss the conflict and how it 
affected them, and to propose solutions. 

 Community service: Allows students to participate in an activity to serve and benefit the community. Examples include working 
at a soup kitchen, cleaning up public spaces, helping at a facility for the elderly, etc. 

 Conference: Involves students, parents, guardians, teachers, school staff and principals in discussion about student misbehavior 
and potential solutions that address social, academic and personal issues related to the behavior. 

 Conflict resolution: Empowers students to take responsibility for peacefully resolving conflicts. Students, parents, guardians, 
teachers, school staff and principals engage in activities that promote problem-solving skills and techniques, such as conflict and anger 
management, active listening and effective communication. 

 Functional Behavioral Assessment: Involves gathering information about a student’s inappropriate or disruptive behavior and 
determining approaches that school staff should take to correct or manage student behavior. This information is used to develop a 
Behavioral Intervention Plan for the student. 

 Behavioral Intervention Plan: An approach to correcting inappropriate or disruptive student behavior through a plan designed 
by school staff to offer positive behavioral interventions, strategies and supports. This plan is appropriate for students with and without 
disabilities. 

 Individualized Education Program (IEP) teams: Includes groups of individuals who are responsible for identifying and 
evaluating students with disabilities; developing, reviewing and revising IEPs for students with disabilities, Functional Behavioral 
Assessments and Behavioral Intervention Plans; and determining the placement of students with disabilities in a least restrictive 
environment. 

 Mentoring Program: Involves pairing students with mentors (a counselor, teacher and fellow student or community member) 
who help their personal, academic and social development. 

 Parent Outreach: Requires school staff to inform parents or guardians of their children’s behavior and seek their assistance in 
correcting inappropriate or disruptive behavior. Outreach made in writing or by telephone is intended to make parents aware of 
students’ behavior, task completion and achievement, and can include a request for parents to accompany students to school. 
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 Peer Mediation: A form of conflict resolution in which students help other students deal with and develop solutions to 
conflicts. 

 Referral to appropriate substance abuse counseling services: Occurs for behavior related to substance abuse, or with those for 
whom there is reason to believe substance abuse counseling is needed. Services can be school or community based. 

 Referral to community-based organizations: Can involve a variety of services, including after-school programming, individual or 
group counseling, leadership development, conflict resolution and tutoring. 

 Referral to school-based health and mental health clinics or other social services: Provides counseling and assessments to 
students in need. Students are encouraged to privately share issues or concerns that lead to inappropriate or disruptive behavior or 
negatively affect academic success. In counseling sessions, students discuss goals and learn techniques that help them overcome personal 
challenges. Parents are to be regularly informed of student progress during counseling sessions and at school. Sessions can also involve 
family members or can be done in groups. 
 Restorative justice strategies: Interventions designed to identify and address the harm caused by an incident and to develop a 
plan to heal and correct the situation. 

 Student Support Team: Usually consists of teachers, school principals, social workers and parents and may also include nurses, 
mental health clinicians, psychologists and external agency representatives who help develop prevention and intervention techniques and 
alternative strategies that ultimately lead to student success. When student behavior requires intervention, the student support team 
develops a plan to address the behavior. 
 

DISCIPLINE 

Student Disciplinary Practices and Procedures 

Discipline is used to teach and guide students how to recognize and manage emotions, demonstrate care and concern for others, develop 
positive relationships, make good decisions, and behave ethically, respectfully and responsibly. 

EHMS DISCIPLINE PHILOSOPHY 

EHMS will ensure each child is treated with kindness, equity and fairness. EHMS administrators and staff will use the natural 
consequences that result from student behavior and behavioral interventions to help children learn from their mistakes. EHMS will keep 
learning environments healthy and safe.  EHMS administrators will rely on their training and expertise to make the best decision for the 
school.  

Kindness: When a child makes a mistake or violates the Student-Parent Handbook, he or she will be treated with dignity and respect. 

Equity: Children will receive fair and impartial consequences for their behaviors. 

Fairness: Consequences will be individualized to the needs of each child, with a willingness to assist in repairing the harm. Principals and 
staff will take into account the seriousness of the offense, the degree of harm caused, whether the act was intentional, the student’s prior 
conduct, and the impact of the incident on the school community. 

Discipline Responses 

EHMS students are held to high standards. Students are expected to demonstrate respect for themselves and others at all times. When 
students are disruptive or act inappropriately, school staff and principals are expected to respond logically, appropriately and 
consistently. Discipline at EHMS follows the code of conduct established by the district. This can be found at the following site:  

English:  https://docs.google.com/document/d/1IxAFVpTn7-JjnTFos7VynWrkpv_ae9Kpvmvd2RHNIpM/edit 

Spanish:  https://docs.google.com/document/d/1_yJm5FuoKDUSGYVq6Mfhp1FPe4k-oLhybB0OAAnQvh4/edit                              

When choosing a higher-level response within the range of possible responses, an administrator must consider: 

 the student’s age, health, disability, decision-making ability and prior discipline history 

 the student’s willingness to repair the harm 

 the seriousness of the act 

 the harm caused or the potential to cause, including any injuries caused 

 the extent of actual disruption to the learning environment 

https://docs.google.com/document/d/1IxAFVpTn7-JjnTFos7VynWrkpv_ae9Kpvmvd2RHNIpM/edit
https://docs.google.com/document/d/1_yJm5FuoKDUSGYVq6Mfhp1FPe4k-oLhybB0OAAnQvh4/edit
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 whether the act was intentional 
 
In each case, EH administrators and staff will ensure consequences applied will minimize the amount of instructional time lost. 
Suspensions and expulsions are measures of last resort. By utilizing the natural consequences that result from student behavior and 
implementing interventions, EH will help improve student behavior and keep our schools safe. Below are possible responses to student 
behavior. 

Disciplinary Process & Procedures 

DISCIPLINARY DUE PROCESS SUSPENSIONS AND EXPULSIONS (A suspension of more than 10 days) 

Disciplinary action will be initiated at the school level. The principal/designee will investigate a student’s alleged misconduct and 
determine whether disciplinary action is necessary. The principal/designee will provide due process by explaining the school’s view of the 
offense, the information gathered during the investigation, and the length of the suspension/expulsion or other behavioral intervention 
as determined by the principal. The principal/designee will allow the student to explain his/her side or view of the offense. 

If the principal/designee has knowledge of any serious student misconduct, the principal/designee may immediately remove the student 
to restore order, to further investigate the misconduct or to protect persons on the school grounds. The principal/designee may suspend 
the student immediately for a maximum of two days (summary suspension). If it is determined that disciplinary action is not warranted, 
the incident will be deleted and the suspension days will be changed to excused absences. 

Upon suspension of any student other than for in-school suspension of one day or less, the principal/designee will, within 24 hours, 
notify the parent or guardian. If the parents are unable to come for their child, the student must remain on school property until the 
close of the school day. Parents should be provided written notice of the suspension or expulsion with an admission meeting to discuss a 
plan to prevent further similar behaviors.  

The student will be provided the opportunity to make up missed work at the discretion of the principal/designee. 

Administrative Appeals: any appeal should be requested as soon as possible using the information listed on the below and on the 
suspension or expulsion documents.  

 Discipline consequence of less than 10 day: Principal  

 More than 10 days but not Zero Tolerance: Zone Appeal, contact the school secretary  

 Zero tolerance: contact the District office 

Suspended or expelled students are not allowed to be on any HCDE school property or participate in any HCDE school-sponsored 
activity/event (for example, graduations, athletic events, etc.). If a student is suspended on an instructional day that is cancelled because 
of inclement weather, any scheduled suspension days must be made up on the days following the inclement weather days. 
 

Alternative Learning Centers for Expelled Students 

Alternative Learning Centers (ALC) are available for some students who been expelled. Students may be assigned to Washington 
Alternative school following IEP and 504 manifestation determinations, zone level appeals, and district level appeals. 
 
 
REQUIRED TENNESSEE STUDENT ASSESSMENTS AND DISTRICT ASSESSMENTS 
Student Achievement in Middle School 
 
TCAP (Tennessee Comprehensive Assessment Program) Achievement Test 
Grades: 3-8 
Purpose: TCAP assessments measure a student’s skills in ELA, math, science, and social studies.  Test results are used in teacher, school, 
and district accountability with the State and Federal Government. Results are factored into the student’s subject based grade.  
When: Mid-April through Early May 
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Screenings for Academic Support 
 
Universal Screener/easyCBM 
Grades:  MS  
Purpose: An instructional support system designed to guide instruction for students needing additional support in ways that they need to 
learn, no matter where they stand academically. 
When:  August, December, and May 
 
WIDA Access  
Grades:  MS 
Purpose: This assessment helps determine language proficiency in English Learner students.  
When:  Once per year  
 
National Assessments  
 
National Assessment for Education Progress (NAEP) 
Grades: Varies 
Purpose: NAEP is only given to a small number of Tennessee students in selected schools. It is a national test designed to help measure 
Tennessee’s academic performance against other states and countries.  
When:  January-March 
 
District Assessments 
 
ELA and Math Benchmarks 
Grades:  MS  
Purpose:  These assessments are used a various times throughout the year to measure student progress in mastering state academic 
curriculum.  
When:  Mid-points and ends of the grading periods 


